Ayesha Mohamed
Mobile:                                             0423863020
Contact telephone number:     54783883
Email:                                              ayeshaa_@live.com.au                                           Postal address:                      3 Leah close, Buderim
15th July 2008


Dear Employer,
I am currently looking for a full-time Cert 111 business. I have felt that schooling although may give you the theory side of life; however; I am a hands-on person and feel that I would better gain towards my future and learn more in the real working environment. I may be young, however youth only means not developed yet, so I’m just looking for my opportunity to develop the future I would so dearly like to obtain. 
Thank-you for this opportunity and considering me.

Kind regards,

Ayesha Mohamed
Resume

Ayesha Dawn Mohamed (DOB: 5 May 1992) 

Contact Details

Contact telephone number:
07 54783 883
Mobile:                                 0423863020

Email address:


ayeshaa_@live.com.au
Postal address:                     3 Leah close, Buderim


Career Objective
To learn and gain experience in the business field, to put towards my futuristic goals in the Beauty industry world wide.
Employment History and Relevant Skills

I have had experience working part-time in a bakery, gaining customer service skills, preparing food and handling money. 

For the past 2 years part-time I’ve gained office administrative skills, such as phone and computer work (Microsoft word, Excel, Power Point) filing, invoicing, emailing and general business admin tasks and Personal Assistant skills whilst working at Suncoast Decorative Concrete.

In September of this year I completed work experience at L.J. Hooker Real Estate where I continued gaining office skills and obtained basic Real Estate knowledge. 

References

L.J. Hooker Real Estate - Chancellor Park
Work Experience - September 2007
Contact: Guy Shead ph. 5450 1255  
Katherine Cockfield
SDC management
Phone:  5442 2260
Education

Mapleton State School. Pre-school – Grade 7 
St. Johns College – Grade 8. 
Nambour Christian College Grade 9-10


Hobbies and interests

· Piano grades: 1-5
· Team sports: NCC Girls Captain of U16 undefeated premiers
Personal Attributes 
· Persistent: I’m able to be constant in the task set for me.
· Punctual: able to complete a task in the time set for me.
· Bubbly: I am an extremely bubbly person and personally this is what undoubtedly describes me in one word.
· Co-operative: I work well in team situations, and like to contribute fun but keep the task at hand in play.
· I am one of those people who are able to get along with everyone I meet.
· Personal Presentation is important to me, and I like to endure this aspect of me on a daily basis. 

· Organizational skills- keeping school diaries as part of day-to-day curriculum.  

· People Person.
· I have extreme attention to detail, and I’m what you call a “perfectionist” and will re-check my work constantly.
· I have a friendly- can/do attitude.
