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Professional Goals

My goal is to find full-time summer employment.  I plan to study business in college (with an emphasis on marketing and finance) and hope to gain first-hand experience in a professional business setting while earning additional funds for college.

Education

	High School
	
	West Linn High School, West Linn, OR

Graduated in June 2005

	
	
	

	Undergraduate
	
	Western Oregon University, Monmouth, OR

Major – Business Administration.

Currently enrolled for 2005-2006 academic year.


Employment Experience

	3/2003 to 11/2004


	
	Associate at Round Table Pizza, West Linn, OR

· Duties performed: answering phones, cleaning, bussing tables, making pizzas, customer service.

· Voluntarily left because of relocation to a different area.

	6/2005 to 7/2005
	
	Associate at Victoria’s Secret,  Portland, OR

· Duties performed: customer service, working with cash register, opening/closing duties i.e. cleaning,

· Voluntarily left because of other summer job with other opportunities.



	6/2005 to 9/2005
	
	Associate at Realty Trust Group,  Portland, OR 

· Duties performed: answering phones, courier, organizing,  office duties, etc.

· Voluntarily left to start college with an offer to return for Christmas break.


Special Skills

	Computer
	
	Proficient with MS Powerpoint and Word.

Basic skills with MS Excel.

	
	
	

	Phone
	
	Experience answering phones in a high-volume, stressful environment.


Personal

	Interests
	
	Reading, exercising, and camping.


References

	Academic and work-related references available upon request.
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