[image: USY_MB1_RGB_1_Colour_Standard_Logo.tif]	DRAFT POSITION DESCRPTION
 

POSITION DETAILS:
	POSITION TITLE
	Child Clinical Research Manager

	SCHOOL / DEPARTMENT
	Brain and Mind Centre

	FACULTY / PSU
	Deputy Vice-Chancellor Research

	REPORTS TO
	Director, Sydney Child Behaviour Research Clinic Mark Dadds

	CLASSIFICATION LEVEL 
	HEO  8?? 
	POSITION NUMBER
	

	CLASSIFICATION DATE
	
	CLASSIFICATION CODE
	

	PRIMARY POSITION ACTIVITY
	Clinic Research Management 




	PRIMARY FUNCTION:

The Child Clinic Research Manager will, in the first instance, coordinate the co-operation of two existing research clinics at Brain and Mind Centre (Sydney Child Development and Behaviour Research Clinic, and the Autism Clinic for Translational Research) and respective research groups into one transdiagostic clinic – the Transdiagnostic Child Development and Behaviour Clinic at Brain and Mind Centre – including the ongoing day-to-day scientific, administrative and ethics aspects of the establishment and running of the Clinic.  

The core role is to provide overall clinic and research database coordination and management, including liaising with the Chief Investigators to set up study protocols and ethics approvals at Brain and Mind Centre, and at Westmead Children’s Hospital and Nepean Clinical School; overseeing professional and ethical recruitment and assessment of children and their families; supervising students and research assistants, managing relationships with familiesinternal and external stakeholders to the project, as well as ensuring the scientific integrity of the data coming in.





OVERVIEW OF THE SCHOOL / DEPARTMENT AND POSITION CONTEXT
	
Deputy Vice Chancellor Research (DVCR) Portfolio

The Research Portfolio currently includes six groups that support the DVCR and researchers to achieve the University’s research goals; Research strategy and Policy Framework, Research Development and Collaboration, Commercial Development and Industry Partnerships, Research Grants and Contracts, Research Integrity and Ethics Administration and Research Reporting, Analysis, Data and Systems.

The DVCR has responsibility for the delivery of the University’s multidisciplinary research and education initiatives.  This includes the oversight of Brain and Mind Centre, the Charles Perkins Centre (CPC) and Sydney Microscopy and Microanalysis.

Brain and Mind Centre

Brain and Mind Centre aims to make real world differences to individual and societal challenges presented by the workings of the brain and mind through highly collaborative, multidisciplinary and interdisciplinary research and education.  Work at the Brain and Mind Centre spans basic, pre-clinical, clinical and translational research, across strong partnerships with industry, government, the community and other health care providers and research bodies.  Brain and Mind Centre has particular emphasis on building larger collaborative programs focusing on child and youth brain, cognitive and emotional development, as well as ageing and neurodegeneration.   

The development and delivery of research and education outcomes are underpinned by three themes:

· Building and sustaining a healthy brain and mind
· Control of one’s thoughts and actions
· Maximizing the social and economic participation of those affected by disease of the brain and mind.

While its central physical facilities are located at Camperdown, its health services operations, education and research activities are distributed across the University and key health precincts.

Position Context:	Comment by Sabina Rubens: I think this section should sit here rather than in Primary Function

Currently, child mental health at the University of Sydney Brain and Mind Centre is comprised of separate streams. The goal is to integrate these streams into a unified and visible clinical, research and training facility. This position is to work with the senior academics responsible for these streams to manage the project of integration. This role requires excellent stakeholder management in the area of child development, neurobiology and behavioural research especially with regard to assessments and intervention.  More specifically, it supports existing grants and programs and would ideally suit a person with a background in research with potential to explore biomarker databases of transdiagnostic child and social development. This may include behavioural, family process, physiological, imaging and immune and blood-based markers of transdiagnostic mental and social wellbeing. The role may have an administrative function for developing a consistent ‘shop-front’ for the research and clinical work being done.  The Clinic’s participants undergo broad assessment and on a case-by-case basis, are invited onto cohort or intervention studies.  The role also harmonises research assessments across sites – Camperdown, Westmead (Children’s Hospital Westmead, Westmead Clinical School) and Nepean Clinical School. 




KEY ACCOUNTABILITIES:
	
	Frequency

	1. 
	Provides support and project management advice during projectManage and oversee the day to day processes of the project to integrate child mental health services in the Brain and Mind Centre. organisation and establishment. 	Comment by Sabina Rubens: Need to capture detail from both primary function and Delegations here.  For an HEO 8/Clinical Manager position we would expect to see Manages project, rather than Provides project management advice – so some suggestions provided around what is managed by position holder, and what is managed by Chief Investigator(s).  Please seek review by Project leads and/or CIs

· Projects include, but are not limited to, the coordination of two existing research clinics at the Brain and Mind Centre (Sydney Child Development and Behaviour Research Clinic, and the Autism Clinic for Translational Research) and respective research groups into one transdiagostic clinic, the Transdiagnostic Child Development and Behaviour Clinic at Brain and Mind Centre
· Manages operational support delivery to Chief Investigators the for the development and implementation of the overarching project plan;   larger  project level decisions about science design are made in consultation with the Chief Investigators
· Supports the mapping of key project resources required to establish and commence the project, including technology, research equipment, physical work space, and other physical resource
· Assists Chief Investigators in defining and clarifying service framework

	Daily

	2. 
	Manages the development and implementation of multiple work stream project plans to meet overarching project objectives. 

· Provides effective program management for the research being undertaken by the work area.
· Partners with team members to build work stream specific project plans, ensuring an accurate and consistent definition of project phases, objectives, work activities and tasks, timing, milestones and deliverables for the project. 
· Coordinates the logistics for multiple projects and work streams, including scheduling meetings, coordinating attendees, planning of events and meetings in various locations, sourcing appropriate venues and so on. 
· Support grant management and program development 
· Provide effective guidance and support to the staff in the work areathe proposed integrated child mental health clinic on the integration process, including research assistants and possibly interns.
	Daily

	3. 
	Oversee the running of the Clinic, working under broad direction and actively contributing to the proper running of the Clinic
· Work in close consultation with the Chief Investigators to ensure the governance, research and clinic requirements are in compliance with University research and ethics requirement
· Manages/supervises and coordinates project data integrity, ensuring confidentiality and the safe storage of records and files (electronic and hard copy) is utilised throughout project implementation.
· Ensures compliance with University of Sydney WH&S Management System, including WH&S Policies and Procedures throughout project implementation
· Maintain processes so that recruitment and assessment of families and their children meet all ethical and professional standards and outcome timelines of research 
· Develop operational plans for research projects, resolve complex matters related to the research projects they are managing
· Assist with dissemination of the findings
	Daily

	4. 
	Liaise with researchers and Clinic staff located at other University campuses (including Westmead and Nepean)
· Harmonise research assessments across sites, particularly at Westmead through existing collaborations
· Build and maintain relationships with other sites, and with possible external partners
	Weekly

	5. 
	Provides project financial management support to the Chief Investigators
· Prepare administrative reports and forms for the project including projection reports for funding body

Identifies anticipated problems within projects from a financial perspective, including actual and forecasted costs and revenue, resource planning, and reporting them to Chief Investigators with recommendations on possible solutions

	As required

	6. 
	Other duties as required and commensurate with this classification level
	As required



key relationships
INTERNAL – across/within the University
	MAIN CONTACT
	FREQUENCY
	PURPOSE

	Chief Investigators
	Weekly
	Coordination and planning, advice and support, progress report

	Research assistants
	Daily
	Coordination and planning to settle work priorities and discuss relevant research aspects

	
	
	


EXTERNAL – outside of the University
	MAIN CONTACT
	FREQUENCY
	PURPOSE

	Clinical Staff in the hospitals
	
	Identify patients and coordinate into the project

	Parents and primary carers
	As required
	Disseminate information and be a point of contact for information on the research.  



DECISION MAKING AND DELEGATIONS OF AUTHORITY
	The role is overseen by the three lead investigators for the transdiagnostic clinic.  Within this, the role has a significant degree of autonomy to make decisions related to project tasks, seeking advice and guidance as necessary.  Any complex enquiries or matters requiring major decisions or determinations are referred to the relevant area as set out below.

Larger project level decisions about science design will be made in consultation with the Chief Investigators.  Decisions about the operationalisation of study designs in terms of daily management of the projects will be made by the Child Clinical Research Manager. More generally, the Clinic and Clinical Research Manager will work under broad direction and actively contribute to the proper running of the Clinic, working in close consultation with the Chief Investigators to ensure the governance, research and clinic requirements are in compliance with University research and ethics requirements.  

Together with the Chief Investigator team, the Child Clinical Research Manager will develop operational plans for research projects, resolve complex matters related to the research projects they are managing and will typically draw on their extensive research experience to provide sound advice and recommendations, exercise independent judgement, and apply extensive professional know-how to achieve their work goals. 

	Conduct of projects
	Project leaders/Chief Investigators

	Preparation of research proposals 
	Advisory Group and Academic Lead

	Business development activities 
	Both of the above





Where a person is designated Head of Administrative Unit (HOA), the Delegations of Authority - Administrative Rule applies.

POSITION DIMENSIONS
	STAFF DATA

	DIRECT REPORTS:
number of direct reports to this position, their classification and number of incumbents 
	Nil	Comment by Margaret Baker: Who do the Research Assistants report to?  Org chart indicates this role	Comment by Administrator: Will check with project leaders
	Comment by Mark Dadds: I have deleted most references to RSs as this role will not be directly supervising any such staff. The only bit I left in was about keeping existing RAs working in the child mental health clinic informed about the integration process.

	INDIRECT REPORTS:
number of reports via subordinates to this position
	Nil

	FACULTY / PSU SIZE
	

	SCHOOL / DEPARTMENT SIZE
	Brain and Mind Centre – (475 researchers and doctoral candidates)


	FINANCIAL DATA

	SALARY BUDGET 
	Nil	Comment by Margaret Baker: If having staff reporting will have a budget here.

	NON-SALARY BUDGET 
	Nil

	GRANT AMOUNTS / BUDGET 
	Nil

	OTHER AMOUNTS 
	Nil



EXPERIENCE, SKILLS AND QUALIFICATIONS
	CRITERIA
	ESSENTIAL
	DESIRABLE

	Postgraduate qualifications in clinical psychology: Master’s or PhD in clinical psychology
	X
	

	Full and current registration and endorsement as a clinical psychologist with the Psychology Board of Australia
	X

	

	Experience with delivering evidence-based parenting interventions for childhood behavioural problems 
	X

	

	Extensive experience with managing research projects that involve recruitment and maintenance of human participation in clinical settings
	X
	

	Excellent interpersonal, verbal and written communication including the ability to create and maintain excellent and effective relationships; good interpersonal skills with children and families
	X
	

	Proven ability to work independently and as part of a team, taking initiative and exercising sound judgement in resolving matters that may arise as part of normal daily work.
	X

	

	Demonstrated ability to organise and prioritise work, sometimes under pressure, with competing priorities and sometimes limited supervision. 
	X

	

	Knowledge of WHS and SWP responsibilities and commitment to attending relevant training 
	X

	

	Understanding of privacy and confidentiality issues, particularly in the context of medical and health records
	X

	

	Experience in measures of attention, arousal and learning in young infants, especially eye-tracking
	
	X

	Previous experience in the collection and analysis of buccal cell samples from children
	
	X

	Ability to prepare complex reports and other documents that present a cogent argument or case, based on the analysis and synthesis of information from a range of sources
	
	X



WORKING WITH CHILDREN
	If the position involves working with children, a Working with Children Check clearance must be obtained.  Please refer to the Working with Children Policy for further information. If appropriate to the role, please type Yes to indicate that a Working with Children clearance is required or No if the position is not child-related:
	Yes



EQUAL EMPLOYMENT OPPORTUNITY / AFFIRMATIVE ACTION
	Demonstrated understanding of the incorporation into University life of the principles of Equal Employment Opportunity and Affirmative Action EOOnline; and ability to work positively with staff and students from a diverse range of backgrounds.



WORK HEALTH AND SAFETY (WHS)
	Understand your WHS responsibilities and actively ensure the health, safety and wellbeing of yourself and others at work in accordance with the University’s WHS policy and procedures and as described in the role responsibilities on the WHS website.



ORGANISATIONAL CHART


[image: ]	Comment by Joanna Bayliss: 	Comment by Joanna Bayliss: Remove 'Children and Families' and 'Research Assistants'from the org chart.



	SIGNATURE 
	
	SIGNATURE
	

	DATE
	
	DATE
	


Kindly Note: The line manager and delegated authority may be the same person. If this is the case, only one signature is required.
		Page 7
image1.png




image2.png
’6)" THE UNIVERSITY OF

SYDNEY




