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Objective:


To use my skills to help others with their struggles: crisis line operator

Education


Oregon City High School, Oregon City, OR


(2001-2005)


3.53 GPA


Certificate of Initial Mastery completed


1100 SAT 1 score


Classes taken relating to position:



Computer Keyboarding (2005)



Personal Finance (2005)



Computer Classes 7th & 8th grade

Skills


Dedicated, hard-working, detail-oriented


Eager, self-motivated, team player


Honest, friendly, fast-paced, flexible


Type 40 WPM


Designed a web page 8th grade

Experience


Filing


Stocking Freight


Assisting customers

Work History


Cascade Contractors Supply



(April 2001-February 2005)



2425 SE 8th Avenue



Portland, OR 97214
*File Clerk—main responsibilities include organizing and filing accounts, billing companies, and completing 6 mos. changeovers—other responsibilities include inventory control, janitorial duties, tagging merchandise, stocking freight, and assisting customers (out of business)


Job shadowed Linda Brown at Home Base


(2000)

Community Service


WARN Industries SOLV projects



(3 times)


SOLV project cleaning up beaches



(1 time)

References provided upon request
